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Policy – Candidate Privacy


At Oakton we take the collection, retention, use and disclosure of your personal information very seriously. See below our Privacy Policy and how we collect and use your personal information for the purposes of recruitment.
Candidate information
If you are a person who has applied for a position ("candidate"), we will collect personal information from youand from other sources in connection with your application (e.g. your referees with your permission). Candidate information will include your resume and information about work history, personal details including name, contact details, age, date of birth, education and work experience information, information about particular skills, as well as any other personal information that provide to us. This information will be collected via your initial application and if successful, at various stages throughout the recruitment process.

This information will be collected, used and for the following purposes;
	· Matching your details to Oakton job opportunities;

· Keeping your informed of any Oakton job opportunities and contract assignments which we think may be of interest;


By providing us with your personal information, we understand that you consent to the use of such information for the purposes listed above. However, note you can opt-out of receiving marketing communications (see "Marketing Communications" below).

If you have any requests concerning these uses of your information please contact candidateprivacy@Oakton.com.au
Oakton will disclose personal information if it is under a legal requirement to do so (e.g. under a court order, or if required under legislation), or if an authorised request is made from a law enforcement agency. Otherwise, your personal information will not be forwarded to any parties outside our group (with the exception of contractors/agents who process data on our behalf -such as reference checking agencies - and successors in title to our business) without your consent.

Sensitive Information

Under Australian privacy laws, special rules apply to the collection of "sensitive" information which includes information about a person’s race, sexual preference, trade union membership or health. While Oakton generally does not need to collect sensitive information, it is possible that it may need to in some contexts (e.g. to comply with immigration laws). If we need to collect sensitive information from you, we will seek your consent to such collection.
Marketing communications
On occasion Oakton like to keep you informed of opportunities or developments. If you do not want to receive these types of marketing communications please contactcandidateprivacy@Oakton.com.au
Data quality
We rely on you to ensure that your information is complete, accurate and current. Please do inform us promptly of any changes to your information.
Online Privacy
If you use our website at http://www.oakton.com.au  ("our website"), this privacy policy is to be read as forming part of the terms of use for our website.
Data retention, access and correction policy

You have the right to ask us to correct information about you which is inaccurate, incomplete or out of date. If you wish to seek access to or correction of personal information that Oakton holds about you, please contact us at candidateprivacy@Oakton.com.au

On request, we will provide information in writing about your personal information stored by us although there are some exceptions to this. If you do not wish us to hold your information, you are entitled to tell us at any time and we will remove all such information from our database. You can address your request to the Privacy Officer at candidateprivacy@Oakton.com.au
Cookies
We use cookies in order to prepare statistics of users' preferences and to help you navigate the web site. Cookies are small text files that are temporarily stored on your local hard disc. Our cookies cannot run programs or bring viruses to your computer. Most browsers automatically accept cookies, but you can deactivate this function at any time and set your browser to notify you whenever a cookie is sent. If you want to know how to do this please look at the help menu on your browser. However, switching off cookies may restrict your use of our web site.

Hyperlinks
Our web site may contain links to other web sites which are outside our control and are not covered by this statement. If you access other sites using the links provided, the operators of these sites may collect information from you which will be used by them in accordance with their privacy policy, which may differ from ours. It is a good practice for you to check those individual policies because we have no control over what information the site owners choose to collect and how they use it.

Security measures

We have technical and organisational security measures in place to ensure the security of your information and to protect it against deliberate or accidental manipulation, destruction, use, disclosure loss or unauthorised access. If you have any requests concerning your information or any queries with regard to our processing please contact candidateprivacy@Oakton.com.au


Changes to privacy statement
This privacy statement may be changed by Oakton at any time without prior notice. If we change our privacy policy in the future, we will set out those changes here, so that you will always know what personal information we gather, the purposes we might use it for and to whom we might disclose it. If, at any time, you have questions or concerns about our privacy commitment, please contact us at  candidateprivacy@Oakton.com.auThis policy was last updated September 2011.
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